
Duties of the Officers and Directors-at-Large  
  
President: The President will call and preside at meetings of the Board of Directors and the 

general membership; will represent the CRR to the RRCA; will appoint committees and assign 

tasks as needed for the operation of CRR; may, at his or her discretion, appoint a nominating 

committee to solicit interest in membership on the Board of Directors; and shall otherwise 

oversee the operations of CRR.  

  

Vice-President: The Vice-President will preside at meetings and assume the powers of the  

President in his or her absence, and will assist the President with the general management of CRR  

  

Treasurer: The Treasurer shall administer CRR’s finances; will receive dues, race fees, 

sponsorships, and other sources of income; will keep full and accurate accounts of receipts and 

disbursements in books belonging to CRR and available for inspection by the Board of Directors; 

will deposit all monies and other valuable effects in the name of and to the credit of CRR in such 

depositories as may be designated by the Board of Directors; will have responsibility to disburse 

funds and sign checks as authorized by and on behalf of CRR and as provided in Article VII of 

these By-Laws; will file for (or cause to be filed) all necessary tax forms and returns; will prepare 

and report regularly to the Board of Directors on the expenses and financial condition of CRR; 

will prepare and distribute to the Board of Directors (and make available to the general 

membership) an annual financial report, summarizing income and expenses for the prior year and 

presenting a statement of assets and liabilities.  

  

Secretary: The Secretary shall give, or cause to be given, notice of meetings of the Board of 

Directors and the general membership. The Secretary shall record and maintain minutes of 

meetings of the Board of Directors and general membership and shall be responsible for counting 

votes at such meetings. The Secretary shall inform the Board of Directors and the general 

membership of scheduled meetings of the Board of Directors or general membership, as the case 

may be, and other events.  

  

Directors-at-Large: The Directors-at-Large will assist the other members of the Board of 

Directors in their duties or perform such other duties, at the President’s direction, as may be 

necessary for the operation of the organization. Directors-at-Large are expected to take an active 

role in organizing and assisting in CRR activities.  

  

  

Additional Positions: The President may appoint Directors-at-Large or other CRR 

members who are not on the Board of Directors, to such other administrative positions as 

the Board of Directors deems appropriate, including, but not limited to the following:  

  

Membership Coordinator: The Membership Coordinator will maintain the current list of 

members, in coordination with the Treasurer (as recipient of dues payments) and the 

Secretary. The Membership Coordinator will also serve as a contact person for club 

members and provide materials on club activities to new members.  

  

Communications Coordinator: The Communications Coordinator will collect information 

on club activities and publish notices to the members in print, electronic or other format 



at regular intervals, to report on club activities, announcements, race events and calendars 

and other related information.  

  

Club Races Coordinator: The Club Races Coordinator will provide oversight and report 

to the Board of Directors regarding scheduled fun runs and other club-organized races. 

The Club Races Coordinator is expected to recommend at least on an annual basis a list 

of run runs and other club-organized races for approval by the Board of Directors.  

  

Equipment Coordinator: The Equipment Coordinator will oversee the club’s equipment. 

The Equipment Coordinator is responsible for ensuring proper maintenance and storage 

of the club’s equipment. The Equipment Coordinator is also expected to coordinate with 

race directors to ensure that necessary equipment is at club events. The Equipment 

Coordinator shall purchase supplies and replacement equipment for the club upon receipt 

of the prior approval of the Board of Directors. The Equipment Coordinator may appoint 

one or more members to assist with the Equipment Coordinator, provided that such 

members shall at all times report to the Equipment Coordinator.  

  

Timing Coordinator:  The Timing Coordinator will direct timing activities for all club 

races, fun runs, and outside races.  S/he will work with race directors to complete the 

Timing Request Form and upon Board approval, add those races to our Timing Schedule.  

For each race, s/he will communicate to the Volunteer Coordinator the needed number of 

finish line volunteers with each necessary skill.  Upon completion of the race s/he will 

send the list of volunteers present to the Volunteer Coordinator.  In fulfilling these duties, 

s/he will also maintain all timing equipment and recommend to the Board when upgrades 

or replacements are required.   

  

Volunteer Coordinator:  The Volunteer Coordinator will maintain a list of volunteers and 

solicit members for all of our activities.  These activities may be club races or outside 

races that we time or help in other ways.  At the end of the year, s/he will communicate 

to the Board a list of all activities and who volunteered at each.   

  

Term of Office  
  
Term. The term of office of the Board of Directors shall commence upon the conclusion of the 

annual meeting at which the election results are formally accepted into record. Except as 

otherwise required by law or by these By-Laws, directors shall hold office until the next annual 

meeting of the general membership and thereafter until their successors are duly elected and 

qualified. In the case of appointed committee persons, their term shall expire at the date of 

election or at the discretion of the President.  

  


